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 Facility Policies, Procedures and Rates

Booking Procedure

Please contact the Office Manager at 949-6585 x107, between 8:00-4:00 Monday – Friday.  The Manager will determine availability and send out the booking information, including contract.  Use of the facility will be confirmed upon receipt of the specified deposit, usage fees, signed contract and waivers and/or insurance certificate, if applicable.  Contract and fee should be sent to:  The Vail Church

      Attn:  Accounts Receivable

      PO Box 955

     Avon, CO  81620

Room Size/Capacity

Fellowship Hall:  890 sq. ft. (27’ x 33”) w/max. occupancy of 70 people in theater-style or 

60  people in table rounds of 10.


Gymnasium:  5400sq. ft. (90’ x 60’) w/max.
occupancy of 442 people

Chapel:  The max. occupancy is 300 people

Rental Fees






Gymnasium only



$100/hr

Kitchen/Fellowship Hall


$150

Special events

Chapel-Wedding Ceremony only

$750

Kitchen/Fellowship Hall-


$750

Reception only

Wedding Ceremony & Reception

$1400

Events-Chapel, Fellowship Hall, Kitchen
$1400

Piano Recitals-Chapel



$100

Piano Recitals-



$150


Fellowship Hall/Kitchen

*Large social events will be addressed on a case-by-case basis.

Security Deposit

A Security Deposit of $500 is due with the signed agreement for all bookings.  The check will be held and returned after the event pending facility inspection.

Liability Insurance

Insurance will be addressed on a case-by-case basis.  A certificate of insurance is required for all sporting events.  Please review this with the Facilities Manager prior to the event.

Cancellation Policy

The Vail Church reserves the right to retain the rental fee if a cancellation occurs within 30 days prior to the event.
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Waiver, Release from Liability, and Covenant Not To Sue
THIS DOCUMENT AFFECTS YOUR LEGAL RIGHTS.  PLEASE READ IT CAREFULLY BEFORE SIGNING.  IF YOU DO NOT UNDERSTAND ANY PART, WE URGE YOU TO CONSULT AN ATTORNEY.

In consideration of permission granted by the release below to use The Vail Church, pursuant to the Facility Lease Agreement, by signing this waiver, release and covenant not to sue, I, ______________________________________________for myself, my spouse, my minor children, my heirs, legal representatives, executors and assigns, hereby waive, release and covenant not to sue the following persons and representatives, consultants, lessees, subcontractors, successors and assigns from any and all liability, claims, demands, actions and causes of action whatsoever arising out of any physical or property damage, loss or injury while upon the premises of The Vail Church, whether such a loss results from the negligence of or any other tort committed by the lessees or from some other cause.

This Waiver Release from Liability, and Covenant Not to Sue, is effective immediately and shall survive the termination of my rights to use The Vail Church.

I, the undersigned, have read this Waiver Release from Liability and Covenant not to Sue, and understand all of its terms.  I execute it voluntarily and with full knowledge of its significance.

IN WITNESS WHEREOF, I have signed this Waiver Release from Liability and Covenant not to Sue, this _______ day of ___________________, 200__, at ___________________, CO.

PRINT NAME:  ________________________________________________________________

SIGN NAME:  _________________________________________________________________
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Facility Lease Agreement

The lessee has inspected the church facility, is familiar with the present condition thereof, and agrees to accept the premises in such condition at the commencement of the agreement term unless noted below.

The Vail Church (the “Leaser”) reserves the right at any time to enter the premises to review lessee’s actions and/or for any other reasonable purpose(s).

The lessee shall not assign nor sublet the premises or any portion thereof.

The lessee agrees that it will follow the Kitchen and Fellowship Hall Policies. If leaser determines the lessee is using the kitchen facilities in a dangerous manner, it may immediately revoke their privileges to use the kitchen facilities.  In the event the lessee damages any equipment, lessee agrees to promptly pay for complete cost of repair or replacement of the damaged equipment.

The lessee shall provide for appropriate policing of the premises in order to maintain public peace and order, litter and trash control, enforcement of policies and adherence to the terms of the agreement.

The lessee will be responsible for the conduct and control of participants and will ensure that all federal, state, city and county regulations are followed.

The lessee agrees to assume liability for all injuries and damages resulting from the use of the church and agrees to indemnify, defend and hold the leaser harmless from and against all claims, loss or liability resulting from such use.

Lessee Signature:  __________________________________________  Date:  ______________

Print Name:  ___________________________________________________________________

The Vail Church Signature:  __________________________________  Date:  ______________

Print Name/Title:  ______________________________________________________________
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Usage Agreement/Lease
Application Date:  ___________________



Usage Date:  ____________________

Time:  __________________________



Mo.
Day
Year

Name of Event:  ____________________________________________________________

Function Description:  _______________________________________________________

Size of Group:  ____________________________

One Person, hereafter called the Sponsor/Lessee, will act on behalf of the group on all levels of responsibility for usage of the church.

Lessee Name:  ______________________________________________________________

Physical Address:  ___________________________________________________________

Mailing Address:  ___________________________________________________________

Home Ph:  ________________  Work Ph:  ________________  Cell Ph:  _______________

E-mail address:  _____________________________________________________________

In order to hold the facility on a definite basis, a $500 Security Deposit in addition to 50% of the Rental Fee along with a signed agreement is required to be in the office no less than thirty days prior to event.

The Security Deposit will be returned to the sponsor/lessee upon completion of the event and inspection of the church.  If damage has occurred, the Security Deposit, less costs of repairs or clean-up will be returned.

TOTAL DUE:

Security Deposit:   




Due Date:   
50% of rental fee:    (separate check)


Due Date:   
Balance:   





Due Date:   
Please make checks payable to:  The Vail Church
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Function Information Form

Section I:  General Information

Will you be using decorations?  __________



If yes, please explain in depth:  ____________________________________________________

_____________________________________________________________________________

Will you be using a live band or DJ?  ___________

If yes, please provide contact name, phone number, anticipated set-up time and special needs:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Will you be using a caterer?  ____________


If yes, please provide contact name, phone number, anticipated set-up time and special needs:  

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Section II:  Event Guidelines:

Kitchen & Fellowship Hall

All policies are to be followed for the kitchen and Fellowship Hall—see enclosed sheet.

Decorations

All decorations are to be removed at the conclusion of the event.  Please do not use thumbtacks, nails, tape, etc. to hang decorations.  “Plasti-Tak” or a substitute reusable adhesive or double-sided tape is acceptable.  You will be charged for damages.

Candles, Glitter, Confetti & Rice

Only candles placed inside containers are allowed to be lighted as table decorations.  Glitter, confetti, and rice are not permitted due to the time intensive clean-up.  Bird seed may be used outside.

Balloons

Use of helium balloons as decoration must be weighted in order to prevent them from becoming entangled in high ceilings.  Due to the high ceilings, balloons can only be retrieved with a ladder.  If we have to retrieve any balloons, you will be charged $25 (to be deducted from security deposit).

Sound

Sound in the chapel must be pre-arranged with TVC Worship Director.  Amplified sound in the gymnasium, such as a live band, public address system, or DJ, must be pre-approved by the Facilities Manager.  Sound levels should be monitored so they do not disturb the surrounding neighborhood.  Doors are to remain closed at all times.  All sound must be turned off by 11:00pm.  Any sound complaints to the church or the Eagle County Sheriff from residents near the church will result in the forfeiture of your security deposit.

Alcohol, Tobacco, Drugs
The possession, use, or sale of alcohol, tobacco, or illegal drugs is not allowed on the premises at any time.  Failure to abide by this policy will result in the forfeiture of your security deposit. 

Tables and Chairs

If you will be using The Vail Church tables and chairs, they are to be stacked and put back in their proper place.  Failure to do so will result in a $100 charge (to be deducted from security deposit).

Cleaning & Maintenance

Users will be responsible for cleaning up after the event.  Users may opt to use The Vail Church cleaning professionals to clean at a fee of $300.  If users opt to not use the TVC cleaning professionals and proper cleaning is not performed, and additional charge of up to $300 will be assessed.  If you break something, you are responsible to immediately notify the Facilities Manager and pay for the replacement cost.  The Facilities Manager will inspect the building after a function to determine if it is satisfactorily cleaned to return deposit.













